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Officer / Ambassador - Duties & Requirements
REQUIREMENTS
Membership Required

· To serve as an Officer or Ambassador of The Sales Association, you must be a member.

· Membership in The Sales Association is payable in two ways:  

Payment Option 1:  $12.95 per month.  (billed to your credit card, 12 month minimum)

Payment Option 2:  $154.00 for a 1 year membership
To view membership benefits and Join Today: go to our website at: www.salesassociation.org
AMBASSADOR DUTIES
Ambassadors are responsible for welcoming new members, as well as reaching out and contacting attendees that have visited events in the past

Duties:

1. Each month, you will be given the complete contact info for up to 10 salespeople that have attended previous events held through The Sales Association.  You will then call those contacts, identifying yourself as an Ambassador and thanking them for attending, inquiring if they have any questions about The Sales Association, and offering your contact info if they think of any questions in the future.
2. Attend monthly programs.  You will be seated at the head (or most prominent) seat at your table.  You will then help facilitate networking at your table by introducing yourself as an Ambassador, and having everyone introduce themselves at the table.
Time Commitment:        Contact 10 previous attendees per month- (2 per week)

Personal Commitment:  Must be able to attend majority of monthly programs.  

Length of Commitment: Oct. 15, 2009 – May 15, 2009
OFFICERS & DUTIES
Here is a list of available Officer openings.  Scroll down to page 2 for complete description of each officer role.
 - Vice President 

 - Vice President Membership
 - Ambassador Director

 - Education Director

 - Toastmaster Director
Vice President
The Vice President is responsible for general supervision and operation of the association at the local level.
Duties Include:

· Working with fellow club officers to ensure officer standards are being met.

· Putting together agenda and script for monthly membership meetings and e-mailing to speaker and The Sales Association staff.

· Opening and adjourning monthly membership meetings, ensuring they start and end on time  
· Keeping in contact with upcoming monthly speaker, addressing any questions the speaker may have.

Vice President Membership
The Vice President Membership is responsible for the lifeblood of The Sales Association.  Members.
Duties Include:

· Calling new members personally, welcoming them to The Sales Association

· Emailing new members a  “new member survey” 

· Contacting members who are nearing the expiration of their membership with a phone call, and a follow-up e-mail.  Invite them to renew their membership.
· Reaching out to expired members, inviting them to rejoin.

Ambassador Director

The Ambassador Director heads up all the local Ambassadors volunteers of The Sales Association.

Duties Include:

· Distributing each Ambassador their “Contacts” for the week.  (2 a week)

· Getting to the Monthly Program early each month, and give a briefing to all Ambassadors on their duties as an Ambassador.

Education Director
The Education Director heads up and facilitates all Education activity within the association.  This includes:  PDC Roundtables, Mentor Program, and Continuing Education within the sales profession
Toastmasters Director

Starting in January 2010, The Sales Association will be implementing a Toastmasters Club within the association.  Toastmasters is an International Organization that helps men and women learn the arts of speaking, listening, and thinking.

Duties Include:

· Helping to secure a meeting location(s)

· Run and Facilitate Toastmaster meetings as the President

· Help promote Toastmasters within The Sales Association and in the community.
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